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COVID-19 
SCHOOL GENERAL RISK ASSESSMENT

VERSION 9

Date of Risk Assessment: May 17 2021, Step 3 of the Road Map 
Last Updated 11/05/2021 by Jessica Sheldrick 
Assessment carried out by Jessica Sheldrick, has been reviewed by Catherine Walsh (Bursar), Martin Tynan (Head of Works Department) and the SLT
All other action points are to be reviewed regularly by SLT with preventative and protective measures taken where appropriate, and updated versions of the risk assessment will be published on the School website when changes are made. 
This risk assessment has been completed in line with Government guidance available as of 11th May 2021 for the particular challenges that Rishworth School faces in relation to COVID-19. Teaching Union checklists have been cross referenced and due attention given to concerns raised. It is likely that Government guidance will continue to change and issues may arise that will require dynamic risk assessing.
The risk assessment demonstrates how Rishworth School is reducing and mitigating risk so far as is reasonably practicable following the most up to date Government advice. 

Government advice (as a result of evidence, ONS data, PHE and DHSC advice) is that the risks to education staff are similar to those for most other occupations. Schools are expected to implement a system of controls to create a safer environment for students and staff to substantially reduce the risk of transmission of infection. Even with current new variants the way to control spread is the same, the measures are strengthened in this risk assessment to provide more reassurance and to help decrease disruption the virus causes to education.

Attendance in school for students is mandatory, following the usual rules on school attendance, unless the individual is self-isolating or shielding. In these instances the appropriate DfE  code will be used on the register. 

In the development of this risk assessment the following system of controls used are:
Prevention

1. Minimise contact with individuals who are required to self-isolate by ensuring they do not attend school

2. Ensure face coverings are used in recommended circumstances

3. Ensure everyone is advised to clean their hands thoroughly and more often

4. Ensure good respiratory hygiene for everyone to promote the ‘catch it, kill it, bin it’ approach

5. Maintain enhanced cleaning, including cleaning frequently touched surfaces often, using standard products such as detergents

6. Consider how to minimise contact across the site and maintain social distancing wherever possible

7. Keep occupied spaces well ventilated

In specific circumstances
8. Ensure individuals wear the appropriate PPE where necessary

9. Promote and engage in asymptomatic testing where available
Response to infection:

We must always:

10. Promoter an engage in the NHS Test and Trace Process

11. Report confirmed cases of COVID-19 within the school community to SLT so that these might be managed

12. Contain any outbreak by following local health protection team advice
	Important LFD Details: 
	Government update regarding testing at home for schools and colleges:

Following the success of the asymptomatic testing programme on the return to school and college, it is vital to keep testing at home. 

· test twice a week at home (all those who are able to)

· report positive results to the school and the NHS immediately 
Families and households can also access home test kits for adults. 

	What are the Hazards?
	Who might be affected?
	What additional controls have been put in place to reduce the risk of infection in accordance with Public Health advice?


	Are there any further actions necessary?
	Action by whom?
	Action by When?
	Done

	Symptomatic or asymptomatic staff, students or visitors and non-symptomatic staff, students or visitors
	Staff, visitors, students 
	Clear guidance shared with all members of the community (parents, students, staff and visitors)

Symptoms of COVID-19 include a new, continuous cough, high temperature or a loss or change in normal sense of taste or smell. 
No person should come on to site if they have COVID-19 symptoms or have tested positive in the last 10 days. 
Attendance must cease from the start of the symptoms or at the point a lateral flow device (LFD) or polymerase chain reaction (PCR) test returns a positive result if asymptomatic.
No person should come on to site if a member of their household, their support bubble or childcare bubble has COVID-19 symptoms.
No person should come on to site if they have recently visited countries outside the Common Travel Area (unless they are utilising the school quarantine facility).
Isolation:

Anyone told to self-isolate by the NHS Test and Trace or by public health protections team has a legal obligation to do so. 
Isolation period includes the day the symptoms started and the next full 10 days.

When self-isolating individuals should follow the guidance for households with possible or confirmed coronavirus (COVID-19) infection.
Individuals who have symptoms of COVID-19 or have tested positive on a LFD must arrange to have a PCR test as soon as possible.

Where an individual has symptoms of COVID-19 or have tested positive on a LFD members of their household, support or childcare bubble should self-isolate. Their isolation period includes the day symptoms started in the person or the day the test was taken and the next full 10 days. 

If anyone develops symptoms during the isolation period then they must restart the 10 day isolation from the day they developed symptoms.

Students returning home after displaying COVID-19 symptoms or after a positive test should be collected by a member of their family/household bubble or they can make their own way home if they walk or cycle. 

Individuals awaiting collection will wait in a designated room, isolated in the office beside the house area (Rishworth) and in the Surgery (Heathfield), which are available exclusively for anyone who is symptomatic so they can wait for a parent to collect. These areas will be cleaned down using specific cleaning products after each use and have a toilet allocated for use in this instance. The facilities will be cleaned and disinfected using standard cleaning products, including virucide before they are used by anyone else. Appropriate PPE must be worn by staff caring for the student, this level varies depending on whether the student can maintain a 2m distance from the member of staff. We adhere to the safe working in education, childcare and children’s social care settings guidance when using PPE.

In an emergency 999 will be called if someone is seriously ill or injured or if their life is at risk. 

Resident staff developing any COVID-19 symptoms should cease work immediately and self-isolate within their household. Staff should have sufficient supplies stored within their household or have access to front door delivery to ensure they do not need to leave their accommodation for the duration of the isolation. Suitable arrangements for an alternative person to exercise pets should be established in advance 
Resident students developing COVID-19 will be moved to Wolden or Agate for the period of isolation unless the family specifically feel they would benefit more from self-isolating at home. 
Boarding staff rotas will be consistent to minimise risk of transmission.
In the boarding House the ‘household’ is defined as a group of students who share the same Kitchen, Day Room and bathroom facilities. Students who have to self-isolate due to proximity to a symptomatic individual can do so in their normal corridor/House or they may return home (family preference will be sought prior to students returning in September). Resident House Staff will be responsible for ensuring these students have suitable meals and other essential commodities.
Close contact with someone with COVID-19 symptoms

Only where a member of the community tests positive for COVID-19 the school will ask individuals to self-isolate if they have been in close contact with that person or:

1) Develop symptoms themselves

2) Have tested positive on an LFD test

3) Are requested to so by the NHS Test and Trace or PHE or local health protection team 

4)  have been in close contact with the person while they were infectious (2 days before to five days after first developing symptoms)
Close contact means:

Anyone who lives in the same household as a positive COVID-19 person

Anyone who has had any of the following contact with someone who has tested positive for COVID-19, within 48 hours of their last contact with the person developing symptoms or receiving a positive PCR / LFD positive test result. 

· Face to face contact including being coughed on or having a face to face conversation within 1 metre

· Been within 1 meter for 1 minute or longer 

· Sexual contacts

· Been within 2 meters of someone for more than 15 minutes (either as a one off contact or added together over one day)

· Travelling in the same vehicle or plane
Face coverings are disregarded when establishing close contact for isolation purposes.

Everyone must wash their hands thoroughly for 20 seconds with soap and running water or use hand sanitiser after any contact with someone who is unwell. The area around the person with symptoms must be cleaned after they have left. There is no need for others to isolate unless they have been in close contact with the symptomatic person and they then test positive for COVID-19.
Lesson by lesson and activity group registration must be completed on iSAMS, and notes made of close contacts to allow Test and Trace to identify which groups an individual who has tested positive has been in contact with. Seating plans must be available on request.
Actual and suspected cases of COVID-19 will be reported to the DfE through the daily education setting status form.

If the school has 2 or more confirmed cases within 14 days, or an overall rise in sickness absence where COVID-19 is suspected, then we will act as though there has been an outbreak. In this instance we will call DfE on 0800 046 8687.
· In this instance it may be necessary to send home a larger numbers of people to self-isolate, such as a class or year group.
· Matron will assume the role of being the key contact with these agencies in the event of the need to contact them

Staff and students who tested positive for COVID-19 can return to school after they have finished their isolation period and their symptoms have gone or if they continue to have a residual cough or lack of smell or taste (which can last several weeks). Someone with a temperature must stay self-isolated and seek medical advice. 

The school reserves the right to refuse a student who is showing signs of COVID-19 symptoms in order to protect the wider community.

The safeguarding and safety information for visitor’s document is shared with all visitors prior to a visit. All visitors must sign in and out and leave contact details. Where possible, meetings in school should be kept to a minimum with telephone and video calling adopted. This visitor guidance includes the necessity for all visitors to engage in the NHS test and trace system should they subsequently develop COVID-19 symptoms.

All parents will be informed that impromptu visits should not occur. Individuals arriving at reception without an appointment will be asked to make an appointment and the visitor guidance emailed to them prior to the scheduled visit.


	Guidance for staff, students and parents to be shared prior to school opening
RA to be made available on the school website

RA to be updated on the school website regularly (if changes made) 


	JMS/AMW
LH

LH / CW 


	ongoing
Ongoing 


	 

	Symptomatic or asymptomatic staff, students or visitors and non-symptomatic staff, students or visitors 


	Staff, visitors, students
	Lateral Flow Device (LFD) Testing 

LFD Test are available to all staff and secondary students to self-test twice a week. These tests are not a replacement for symptomatic testing. If an individual is showing symptoms they must arrange for a PCR test immediately and self-isolate.
Testing is voluntary; however, we would strongly encourage everyone to participate in the asymptomatic testing programme to help break transmission links by identifying those who may be carrying the virus unknowingly.

Home testing kits are now available for all staff to test twice weekly at home – collect from Matron at Rishworth or David Baker at Heathfield
Home testing kits are provided to all students 11+ following supervised in school tests (to ensure that they are swabbing correctly). 

All positive LFD test results should be reported to the school and also to the NHS Test & Trace as soon as the test is completed.

When using the home test kits all individuals aged 18 or over should self-test, 12-17 year olds should be supervised by an adult. Those aged 11 should be tested by an adult. Primary students will not be tested with LFDs.
A positive result must be followed up with a PCR test. If the PCR returns a positive result self-isolation must continue. If the PCR test result comes back negative then the individual can return to school as soon as they are well and no longer have symptoms of COVID-19.
If there are insufficient at home tests available all staff and students can use the in-school tests
Individuals who prefer to test on site instead should make private arrangements with Matron or David Baker.

Rishworth School have designated staff who have all completed the Government training and assessments to enable them to safely and competently administer the Lateral Flow Testing kits which have been provided by the Government.  The NHS Risk Assessment is being used as appendix to this RA. 


	Home testing kits to be obtained and distributed
InSeT training for all staff re COVID-19 testing


	DKR

	Ongoing

	done

	Spread of COVID-19 through touch
	Staff, visitors, students
	COVID-19 is easy to kill when on the skin through the use of soap and running water or hand sanitiser. 
Rishworth will ensure that all individuals on site practice good hand washing hygiene practices. To that end:

· Hand sanitising units will be placed inside the door of all entrances into the building. Additional units are located at high volume entry points to cope with higher demand – e.g. Dining room entrance/exits, key doors with higher flow due to one way system. 
· Posters are located at entrance points reminding individuals to use the sanitising unit on entry and exits.
· Drop off at pre-school care will follow the normal arrangements. Heathfield will ensure a member of staff is on hand to remind students and parents about the hand sanitising practices at the time of morning drop-off.

· Posters reminding individuals of the NHS guidelines on handwashing placed beside every sink or set of sinks on campus.

· Cleaning department to ensure soap and sanitising units are topped up and checked regularly during the day. Staff discovering that such a unit is empty must Topdesk it immediately.

Student movement across the site will be limited. 
Students are grouped in bubbles to allow for minimised contact but whilst maximising the facilities and opportunities available. 

· Large group gatherings such as whole school assemblies will be avoided or replaced with video alternatives
· Staff and students should sanitise their work station including desk, chair when they move away from a work space and another individual will/may be using it. Where IT equipment is involved a meticulous cleaning regime will include; individuals must sanitise hands before and after use and use blue roll, sprayed with sanitiser to wipe down the keyboard and mouse. Staff should build this routine into their lesson plan and should actively teach their classes how to do this specifically in their classroom. Details of this procedure must appear in each classroom risk assessment.
· Departments/Staff will need to further risk assess each activity being undertaken to ensure that COVID-19 is specifically mentioned and sufficient controls are in place in line with current Government guidance.
· The cleaning department will provide appropriate cleaning materials, paper towels and bins in each shared space across the school to allow for this cleaning. 
· Bins will be emptied and sanitised regularly. 

· Cleaning department to increase frequency of cleaning of toilets and high touch surfaces during school day. 

· Hot air hand driers will still be permitted in toilets as hand cleaning posters will be posted beside all sinks to encourage good hand hygiene

· Cleaning department are to use non-toxic cleaning materials including a virucide. 

· Students are allocated their own outdoor space by bubble. 

· Students line up outside in designated areas to avoid congestion in corridors. 

· Car park capacity reduced to allow for the above to happen. 

Staff and students should bring all the items with them that they need to teach and learn.

· Individuals should bring with them any personal drinks or snacks which they might want to consume beyond the meals offered in the dining room. 

· Staff should be aware that shared kitchens have a maximum capacity of 1 person at a time. If using this facility the member of staff should clean all kitchen utensils/crockery etc. and sanitise the work space.

· Foodstuffs brought into school must adhere to the schools nut free regulations 

· Rishworth students will need a comprehensive pencil case with appropriate stationary and personal hygiene items. 

· Heathfield students, depending on year group, will be provided with their own pencil case or class resources shared in the younger years

· Staff will need a pencil case with appropriate stationary (including board pens and erasers) where appropriate and personal hygiene items.

· Any non-essential items should be left at home.

Classroom based resources such as books and games can be used and shared within a bubble. These should be thoroughly cleaned.
Resources that are shared between classes and bubbles such as sports, arts and science equipment should be either:

· Cleaned before it is moved between bubbles or

· Left unused for 48 hours (72 hours for plastics)

There is a separate Risk Assessment followed by the Science Technicians regarding Science practical procedures. 
Staff and students can take books and other shared resources home, although unnecessary sharing should be avoided. Similar rules on hand cleaning, cleaning of resources and rotation should apply.

	Sanitisers around school replenished
Check to ensure posters to remind individuals to use the hand sanitiser on entry to be placed on every entrance 
Check to ensure posters to remind individuals to  wash hands in accordance with NHS guidelines beside every sink/block of sinks
Cleaning materials and paper towels placed in all shared spaces (including materials appropriate for cleaning IT equipment)
Cleaning schedule revised and rotas adapted accordingly (daily, weekly and weekend)

 
	MT/TK
MT/DKR
MT
TK
TK


	ongoing
ongoing

ongoing

ongoing
ongoing

	 

	Spread of COVID-19 through coughs and sneezes or air borne particles
	Staff, students, visitors
	In addition to the above guidance to families about staying home if they or a household member is symptomatic or have tested positive for COVID-19. Rishworth promotes the ‘catch it, bin it, kill it’ approach. 
· Posters to promote this approach to be placed across the campus

· Staff and students requested to carry a personal supply of tissues

· Cleaning department to ensure there are an increased number of tissues and bins across the site

· Each classroom will have sanitising spray and blue roll in each room to clean up any such accidental cough/sneeze. All staff should collect and replace as needed, a pair of disposable gloves in case needed in such circumstances. These will be available through Matron.

It is recommended that due to a recent outbreak in the school that all staff, visitors and students at Rishworth aged 11+ should wear a face covering (unless medically exempt) when moving around inside the school buildings and in communal areas. 
Face coverings do not need to be worn when sat down in lessons or when outdoors, unless it is the preference of the individual to keep the face covering on. 

Face coverings do not need to be worn during strenuous activity in PE.

At Rishworth we expect face coverings to be worn by staff and other adults where social distancing is not possible. 

At Heathfield we expect face coverings to be worn by staff and other adults where social distancing between adults is not possible. 

There are individuals within the staff and student body who are exempt from wearing a face covering. All should be aware that these exemptions exist and all precautions should be taken to be sensitive to these individual’s needs.

All staff and students are expected to provide their own face covering but we do have a small contingency available, at a cost of £1 each. Please speak to Matron at Rishworth or at the Heathfield main office in the first instance if this is the case. Staff and students should consider bringing spare face coverings to replace theirs during the day.
No student will be denied education on the grounds that they are not wearing a face covering. 

Safe wearing of face covering requires the cleaning of hands before and after touching them.

Disposable face coverings must be binned immediately after use. 

Reusable masks should be placed in a sealed plastic bag after use and should the wearing of a mask be required on more than one occasion during the day, multiple masks and bags should be provided by the user

Where a face covering becomes damp, it should not be worn.

Transparent face coverings such as visors can be worn by those exempt from wearing a face covering but they are not an equivalent alternative in terms of source control of virus transmission. They may protect the wearer against droplet spread in specific circumstances but are unlikely to be effective in preventing the escape of smaller respiratory particles when used without an additional face covering. They should only be used after carrying out a risk assessment for the specific situation and should always be cleaned appropriately.

Use of wider PPE

Face coverings are not classified as PPE. PPE is used in a limited number of scenarios to protect wearers against hazards and risks, such as surgical masks. 

PPE should always be used in accordance with the PPE policy. In reality most staff will not routinely need to wear PPE. 

PPE should normally only be needed:

· Where an individual becomes ill with COVID-19 symptoms whilst on campus and the person caring or them cannot maintain a 2m distance
· Where a person needs intimate care that involves the use of PPE normally. 
Occupied teaching and work spaces should be well ventilated during use:

· Internal non-coded doors should be propped open where possible

· Windows should be opened during occupancy. How wide the windows are opened to allow ventilation can be determined by external temperature so long as there is airflow in the classroom. Purging (or increased ventilation) between lessons is encouraged. 
· External coded doors must not be propped open
· Internal coded doors which are not fire doors and are not protecting children can be propped open if the entrance is supervised and a thorough risk assessment completed. 
	Check ‘catch it, bin it, kill it’ posters are placed around campus
All Rishworth staff to check their own areas and ensure a 2m safe space is maintained between the front student and the teaching space

All staff to check their own area to check windows can be opened for ventilation  and topdesk any issues 
 
	MT / DKR
Rishworth User
User 

	ongoing


	done


	Spread of COVID-19 through close physical contact
	Staff, students, visitors
	Rishworth aims to minimise contact and mixing between individuals by the use of bubbles, households and social distancing, especially between individuals moving between bubbles/households. Class sizes are small so accommodation of these classes in already established teaching groups will continue. 
· Our bubbles (based on year group sizes) are:

· Nursery & Reception

· Year 1 & 2

· Year 3 & 4

· Year 5 & 6

· Year 7 & 8 

· Year 9 & 10 

· Year 11
· Year 12 
· Year 13 

· Where possible, smaller groups will be set up to establish sub-bubbles, especially with younger students

· Students coming into contact with others not in their bubble (eg students from another year group or staff) should be facilitated through seating plans to maintain a 2m distance, unless fleetingly passing, such as in the corridor.
· One way systems will be implemented
· Lunch rotas are established to reduce numbers of students in any area of the school at any given time. Lunch rotas will clearly demark when any given year group should use the dining room. Tables and chairs will be cleaned between individuals use. 

· All other staff, who move between bubbles or work spaces should uphold the hygiene practices listed here but in addition should aim to keep 2m away from students and other adults. Rishworth School accept that maintaining social distance can be difficult to achieve for staff moving across bubbles especially when teaching within the younger year groups. All staff are reminded that every endeavour should be made to follow the Risk Assessment guidance. Bubble ‘breaches’ should be reported to the Senior Leadership Team to ensure RA updates can be made, the SLT will support colleagues in every circumstance to promote safe, socially distanced practice. 
· ‘Households’ will be set up within boarding. These are corridor or house specific. A household includes all students who share the same Kitchen, Day Room and bathroom facilities.

· Households do not need to socially distance from each other.

· Staff should not breach social distancing when caring for individuals within a household, unless following PPE guidance. 

At the point of writing this risk assessment mass gatherings are not permitted
· Assemblies will be carried out remotely using Meet or Zoom and are to be projected into Tutor Rooms.
· Staff are requested to maintain the appropriate social distance if using communal areas such as common rooms and are discouraged from congregating.
· Staff training will take place in venues large enough to accommodate staff at 2m distancing or will be carried out remotely using Meet or Zoom.

Deployment of additional support/peripatetic staff who routinely work within classrooms (e.g. TAs, Lab Technicians) have been carefully considered and risk assessments completed by their line manager. 
	One way systems checked for signage.
Teacher 2m safe space indicated in each classroom using tape on the floor. 

Student work areas to be checked regularly to ensure all social distance guidelines are still in place and furniture is not being moved around. 

Lunch rotas to be established and shared.


Line managers of support/Peripatetic staff should risk assess the deployment of these staff, particularly in regard to entering an active classroom space


	MT
User
User
HOD/SL/HoF

	Ongoing
done
done

	

	Spread of COVID-19 due to greater than usual exertion
	Staff, students and visitors
	This includes specific activities and group activities likely to be undertaken in: Playtimes, PE and Music and physically demanding activities such as undertaken by the maintenance or cleaning departments.

· All activities must have reviewed and updated risk assessments by the HOD, HoF or SL on consultation with relevant guidance
· Where physical exertion is an essential aspect of a specific business essential job, the risk assessment should consider whether sole working is safe and viable, whether a spotter could be placed at sufficient distance to keep all involved safe or whether PPE should be worn

Music, Dance & Drama
· Observe social distancing where possible

· No physical correction by teachers

· No physical contact between staff and students

· Sharing of instruments/microphones should be discouraged and thoroughly cleaned where unavoidable
· Staff are able to use the room booking system to find larger spaces available for lessons and rehearsals, ensuring each location has good ventilation and space
· Background or accompanying music should be kept to a level to discourage the raising of voices. Microphones will be used where appropriate.

· Performances will follow the ‘working safely during COVID-19 in the performing arts’ advice
PE

· Only team sports where national governing bodies have developed guidance which has been approved will be played.

· Outdoor sports should be prioritised and larger indoor spaces where outdoor activity is not possible
· Groups should be kept consistent within bubbles

· Equipment should be scrupulously cleaned between each use. 

· External coaches, clubs and organisations are permitted so long as a risk assessment with COVID-19 considerations satisfy safe working.
· Competition between schools can now take place

Break/playtimes

· Use of outdoor and indoor spaces will be supervised by staff 

· Indoor student common rooms will open for bubbles 
· Outdoor zones will be allocated to bubbles 
· Staff to ensure playground equipment is cleaned between different groups or removed from circulation. 
	Risk assessments should be revisited with current COVID-19 measures implemented and subsequently updated following consultation and ongoing practice and functionality

	HOD/SL/HoF

	ongoing

	 

	Individuals are higher risk due:

Being clinically vulnerable,

Being clinically extremely vulnerable (shielding individuals)

Particular characteristic

	Staff, students, family members
	Government guidance will be followed.
Staff and student who are still classed as clinically extremely vulnerable (CEV) are no longer required to shield.

If a member of staff is breastfeeding and requires facilities to express milk then a specific space will be allocated and appropriate cleaning materials provided to sanitise down after use. Any member of staff who requires this facility should make themselves known to their line manager to set aside a specific space.

Staff who are breastfeeding or have recently given birth (within the last 6 months) must arrange a specific risk assessment with Matron before returning to the workplace.
	Sharing of advice to community via risk assessment on website and parental communication
	JMS/AMW/DB/CW/LH/JCL
	ongoing 
	 

	Spread of COVID-19 on School Bus (Swan Transport) 
	Students and Swan Travel staff
	Staff and students attending Rishworth School relying on a bus service mainly use the School Bus, though some also use public transport.

Where feasible we encourage all members of the community to walk or cycle to and from school.

Home to School (and return) transport will be provided for those students wishing to use the service. The full transport operation will be run through Swans Travel who are adhering to Government advice.

Using the School Bus means that students do not mix with the general public and limits the number of peoples with whom they come into contact.

 Swans Travel will:

· Ensure students are seated on the bus in a manner which means those last on and first off are sat at the front and those first on and last off are sat at the back

· Students will keep the same seat each day to maintain a consistent group around them each day

· Students will be spread out as much as possible to maximise social distancing

· The driver and passengers must all wear a face covering at all times (unless exempt)

· All drivers to complete a daily ‘Health Sign Off’ to confirm they are fit for work and not displaying any COVID-19 symptoms. 

· All drivers will sanitise prior to entering the vehicle, they will carry their own personal supply of sanitiser to be used as and when required during the journey. 

· Ventilation. All Vehicles have a filtered ventilation system in operation at all times. 

· All vehicles will be “fogged” every night to ensure all surfaces are sanitised. 

Staff on bus duty will ensure all students boarding the bus adhere to the above guidelines. 

Transport will only be provided for students that have signed up for the Transport Service, allowing the school to monitor usage and to maximise social distancing within the vehicles. 

All students using the home to school service will need to sign a “Code of Conduct Contract” and will be reminded of their responsibilities when using this transport
	Updated Transport Risk Assessment to be shared with parents and students using the service 


	CW


	
	done


	Spread of COVID-19 on Public   School transport
	Staff and Students 
	When using public transport individuals must adhere to national and local guidance. 
Users should be mindful that capacity of these vehicles will be lower than normal and routes amended, especially at peak times. Appropriate arrangements should be made to attend school for 8.30am. 
Face coverings are mandatory for those using the public service (unless exempt)

Families relying on public transport should refer to ‘safer guidance for passengers’
	
	
	
	

	Spread of COVID-19 on School Minibus 
	Students and staff
	The school minibus policy should be adhered to in addition to these COVID-19 regulations:

All individuals over age 11 using the minibus should wear a face covering, 

Staff should be sat 2m away from students or each other 

Students within a ‘household’ or ‘bubble’ can sit anywhere so long as they are not touching

Current minibus capacity for a bubble/household is 11 students (the driver passenger seats and the first row of seats behind the driver should be kept clear)

Students travelling from different ‘households’ or ‘bubbles’ should be sat 2m apart, this drastically reduces capacity and should be specifically covered in the risk assessment  provided by the staff member for the journey

Hand sanitiser must be used by all when boarding and disembarking. 

Signs to remind of hand washing practise are placed on the minibuses

NB staff should note that there is a reduced number of minibuses available  during the pandemic
	Check minibus signage in situ

	MT / User

	Ongoing

	

	COVID-19 is carried between individuals during school meal times. 
	Staff and students
	School meals will be provided in the dining room or to the boarding house kitchens. 

Food preparation will follow the Government guidance for food businesses ensuring 5* hygiene standards are maintained 

The standards for school food in England will be adhered to, along with guidance for food businesses on COVID-19.
· Staff may pre order a packed lunch for collection from the kitchens prior to 12.30pm 
· Staff may bring their own lunch.
	Staff who would like to request a sandwich should do so in advance 
	Individual
	Ongoing
	

	COVID-19 is carried between individuals using toilet facilities.
	Staff, students and visitors
	Visitors are only permitted to use the single toilet cubicle in reception

Toilet cubicles across the site have been checked and due to the height of the cubicle walls and door, these offer sufficient protection (as a shield) between individuals using them. Therefore all cubicles can remain open.
At Heathfield all bubbles have been allocated their own toilets and children and staff are aware of these. 

All adults have use of staff toilets. 

Urinals across the site do not have shielding protection so signage to indicate that only 1 person should use a urinal at a time will be posted.
Staff sinks can remain open as the close contact of individuals washing their hands at the same time is fleeting and will not involve close contact (less than 1m) for more than 15 minutes. 

Bathrooms will all have a poster to remind the user of the NHS good hand washing practice.
More frequent cleaning of the toilets will take place during the school day.
	Check urinal posters are displayed

	MT

	ongoing

	

	COVID-19 is spread between students using shared spaces such as the Library
	Staff and students
	These spaces have been assessed for use by bubbles and non-bubbles and staff briefed on spacing and capacities.
Furniture is placed to allow for maximum use in both scenarios and procedures agreed with the staff member supervising the space to ensure that the appropriate procedures are followed in each scenario.
	 
	
	
	

	COVID-19 is contracted through exposure to individuals whilst on an educational visit
	Staff, students and general public
	Educational day visits resumed from 12 April 2021
Domestic residential educational visits may resume from 17 May 2021 (trips to Scotland, Wales or Ireland must also be compliant with requirements of these regions)

Any educational day visit must be conducted in line with COVID-secure guidelines and regulations, including, as appropriate the hotel and other guest accommodation requirements. This includes keeping students in consistent groups, of no more than 30 students. Staff of the schools should accompany such visits, not volunteers or parents.

Awareness of gaps in insurance should be considered prior to launching any visit.
	
	
	
	

	Drop off/collection areas with parents


	Staff, pupils, visitors and parents 
	Where possible students are encouraged to walk or cycle to school.

Parents are reminded to stay in their car where possible and not to congregate on school site or in school car parks. Staff car parks must not be used by anyone other than staff or pre-booked visitors. Parents must wear a face covering while on school site. Where parents are required to come onto school site i.e. to drop off their child, they should leave the site immediately at the end of the on school site engagement.
Heathfield

· Nursery and Reception children must be dropped in the garden to the Foundation Stage building. Parents must not enter the building. Children should be picked up from this area at the agreed times. Pick up arrangements outside of this will be arranged by Mrs Bannerman.
· Children in Key Stage 1 and Years 3 and 4 should enter through the side gate by the KS1 playground and can be picked up from the KS1 playground
· Children in Years 5 and 6 can be dropped at the gate into the KS2 playground and picked up from the area at the bottom of the pathway leading up to that gate.
· Parents should accompany only the youngest of children on to the Heathfield site. Where this is the case parents should pass over their child to the member of staff on duty at the top of the footpath and then follow the one way system back to the car park.
· Where the queue to get into Heathfield is too long, parents and children should remain in their car until such time as a space becomes available.
· Parents queuing to drop children off should give way to students alighting from the school bus.
· Parents should follow the same system on collecting their children. 
Rishworth
· Students arriving should do so via the main drive way. Students should enter either at the entrance by reception or the entrance above the zebra crossing which opens up at the side of the PAC.
· Parents should, where possible, avoid using the school driveway for collection or drop off. Ideally drop off and collection should be from the main road beside either the drive entrance or exit points.
· Where drop off or collection on the drive is unavoidable, parents should stop before the yellow hashed area and students should alight. Please do not wait until you reach the front of the queue to encourage your child to exit the vehicle.
Students driving their own car

· If the student parking area is full they must park off-site. 

· Students should not share vehicles with people not in their ‘household’ or ‘bubble’

	
	
	
	

	Waste 
	Staff, 

students
	Waste to be regularly removed from within the building and in the outdoor bins. 

If someone is symptomatic and while isolating until collection any tissues or waste to be bagged up and stored for 72 hours prior to collection. Alternative coloured bags will be used to indicate this waste.
Specific waste disposal bags will be provided for the LFD tests and PPE in form rooms
	
	
	
	

	Laundry
	Boarding staff and students
	Students in year 10 and above (which is the vast majority in boarding) will do their own laundry. 

Students in year 9 or below, Matron will do their laundry. 

Bedding will be washed using an external agency.
All laundry should use a suitable cycle and temperature to thoroughly clean the clothes
	
	
	
	

	Health and Safety general considerations
	Staff and students
	School will continue to maintain all statutory requirements for maintenance of mechanical and electrical systems e.g. water system, fire system etc. 
Fire and lockdown drills have been rewritten with classes being directed to specific outdoor spaces and signs provided
Hand sanitiser will be supervised where there is a risk of ingestion with young children
	
	
	
	

	Risk assessment not being adhered to 
	Staff, students and visitors
	Risk assessment to be shared with all staff and Union representatives (as appropriate) for consultation prior to being adopted.

Risk assessment to be shared via school website.
Visitors on site will be provided with the safeguarding and safety information for visitor’s information prior to arrival and key features will be repeated on arrival. 

Staff and students have an open invitation to input into reviews of the risk assessment. Updated versions of the risk assessment will be shared with all staff, students and parents and will appear on the Rishworth School website..

Where an individual refuses or is unable to abide by the Schools expectations, all reasonable steps will be taken to support them in adopting these expectations. Where this still proves to be impossible the individual should expect to be asked to work remotely and/or expect disciplinary action in line with the School’s behaviour policies.
	Sharing of risk assessment with staff with sufficient time to comment
Sharing of risk assessment with Union rep JCNC
	JMS
JMS/AW/CW
	ongoing
ongoing
	Done
Done

	Government of Local Authority deem the Country, Calderdale or even the School to be at high risk due to increased transmission
	Staff, students and visitors
	Where physically, reasonably and safe to do so the School will remain open to all, or to Boarders should circumstances change. Should circumstances deem it unsafe to open the School will revert to the remote online provision. In this case all staff who are key workers should expect to deliver this remote learning according to the school timetable. Staff should live stream this teaching from their usual classrooms. 
For Key Stage 1 students age appropriate learning will be provided, this will require adult assistance. 

Staff should be ready to adopt this type of teaching immediately should individuals not be able to come in to school due to self-isolation (cameras and audio equipment will be placed in all teaching rooms accordingly) or if an entire bubble or year group have to isolate.

Any staff member who feels that their personal circumstances would preclude them being able to adopt the above strategy should speak to their line manager and individual risk assessments will be drawn up. 
	
	
	
	

	Risk of COVID-19 being transmitted from a person travelling from abroad
	Staff, students and visitors
	All members of the community and visitors should adhere to Government travel advice and should bear in mind the impact on the child’s education if there is a need to quarantine or isolate upon return.

Those arriving from a ‘red list’ country or have transited through one in the past 10 days must quarantine in a government approved facility. Boarding Schools are approved for quarantine purposes. 

Rules for students travelling from amber and green list countries are different. Please check the appropriate ‘rules for entering guidance’
It is the responsibility of the traveller, or their family, to check that the UK guidance prior to and up to the point of travelling. 
	
	
	
	

	Breach in Health Protection Regulations around self isolation
	Whole School 
	The Health Protection (Coronavirus, Restrictions) (Self-Isolation) (England) Regulations set out mandatory periods for self-isolation, and a duty to notify the Secretary of State of the names of people in the same household as anyone who has tested positive for COVID-19.

Under Regulation 7, it is now an offence for an employer to knowingly permit staff to attend any place other than where they are self-isolating. This includes staff who are required to self-isolate because they live with someone who has tested positive.

This means that if the school knows a member of staff has tested positive (or lives with someone who has tested positive), we are responsible for stopping this person from working (unless they can work from home).
There is also an obligation for staff to tell the school that they are self-isolating. Any individual who breaches self-isolation will, normally, commit a separate criminal offence.
	
	
	
	

	Protocol for COVID-19 Positive Test

Protocol created as follows:

Upon receipt of confirmation of positive COVID-19 test, Matron to be immediately contacted. 

If this is the second case in 14 days Matron to contact the DfE’s helpline 0800 046 8687 and select the option for reporting a positive case (DfE helpline will then direct subsequent stages) Matron or JM to confirm:

· To the hour when the person was last in school

· To the hour when person displayed first symptoms

· Identify known close contacts

JM to find JMS and let SR know (cover may be needed if teaching)

SR to identify lessons, teachers and students who need to be contacted

Each student identified to have come within 2m contact of person with positive result must immediately be sent to Assembly Hall to isolate (a member of SLT called upon to supervise)

RM to send message to staff and text via Rishworth Post to parents of those identified to say they should expect a call shortly and will need to collect their child from school/keep students at home

Between SLT & Admin group, call parent/guardian of each child to collect/keep home from school

After calls are made, send Rishworth Post 

· to those immediately affected

· to entire school community (Rishworth and Heathfield Prep) including staff
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